CITY OF SHINNSTON CONTINUITY OF OPERATIONS PLAN
CITY MANAGER
AGENCY ALTERNATE FACILITY
	EXISTING/PRIMARY FACILITY
	BACKUP/ALTERNATE FACILITY
	STREET ADDRESS OF ALTERNATE FACILITY
	CONTACT INFORMATION
	SPECIAL CIRCUMSTANCES FOR ALTERNATE FACILITY USE

	Shinnston City Building
	Shinnston Police Department
	43 Bridge Street
Shinnston, WV
	Police Chief
	None

	Shinnston City Building
	Bice-Ferguson Memorial Museum
	400 Pike Street
Shinnston, WV
	N/A
	None

	Shinnston City Building
	Clarksburg Municipal Building
	222 West Main Street

Clarksburg, WV
	Clarksburg City Manager
	May have to consider condensed operations to work around Clarksburg’s regular business schedule


Directions to Preferred Alternate Facility from Primary Facility: Turn right onto Railroad Street and follow it for two (2) blocks; turn right onto Bridge Street and the facility will be on the right.
Directions to Secondary Alternate Facility from Primary Facility: Turn right onto Railroad Street, then right onto Walnut Street. Turn left onto Pike Street; the facility will be on the left.

Directions to Tertiary Alternate Facility from Primary Facility: Take US 19 south toward Clarksburg; merge onto US 50 in Clarksburg. Take the Downtown/3rd Street exit and turn onto SR 20/Pike Street. Take the first left onto South 4th Street; turn left onto Main Street. The facility will be on the left.
 ALTERNATE FACILITIES (CONTINUED)
	NUMBER OF PERSONNEL
	HUMAN NEEDS (SPECIAL)
	POWER
	COMMUNICATIONS
	SPACE REQUIREMENTS

	2
	None
	No auxiliary power available; if electricity is not out, the department contains adequate power resources for the city office
	Telephones, internet access, etc. are available at the police department
	2 people X 40 sq. ft. per person (approximately 80 sq. ft.)
Space for city council meetings (1 large room)

	2
	None
	No auxiliary power available; if electricity is not out, the department contains adequate power resources for the city office
	Telephones, internet access, etc. are available at the police department
	2 people X 40 sq. ft. per person (approximately 80 sq. ft.)

Space of city council meetings (1 large room)

	2
	None
	N/A
	Telephones and internet access would need to be arranged (which are at Clarksburg’s facility; a financial or other suitable reimbursement should be negotiated)
	2 people X 40 sq. ft. per person (approximately 80 sq. ft.)

Space of city council meetings (1 large room – the same room could be used for personnel operations and council meetings)


ALTERNATE FACILITIES (CONTINUED)
	SLEEPING
	FOOD
	TRANSPORTATION
	VENDOR AGREEMENTS

	N/A
	N/A
	Personnel would be expected to report to the police department rather than city building as per their normal procedure for reporting to work
	None as the department is a city-owned facility

	N/A
	N/A
	Personnel would be expected to report to the museum rather than city building as per their normal procedure for reporting to work
	None as the museum is a city-owned facility

	N/A
	N/A
	Personnel would be expected to report to the Clarksburg facility rather than city building as per their normal procedure for reporting to work
	A Memorandum of Understanding (MOU) for use of the facility needs to be created


