CITY OF SHINNSTON CONTINUITY OF OPERATIONS PLAN
FINANCE OFFICER
VITAL SYSTEMS AND EQUIPMENT
	CRITICAL SYSTEM OR EQUIPMENT
	DESCRIPTION
	PRIORITY
	NETWORKS OR SERVERS THAT MUST BE OPERATIONAL TO SUPPORT CRITICAL SYSTEM EQUIPMENT

	Computer
	PC workstation loaded with accounting software to facilitate completion of tasks
	High
	Electricity, accounting software, internet connectivity, physical availability of PC unit

	Appalachian Software
	Accounting software used for managing accounts payable, accounts receivable, and payroll
	High
	Electricity, internet connectivity, physical availability of PC unit, trained personnel

	Electricity
	General electric service to power computers
	Low (with presence of auxiliary power – otherwise High)
	Availability of electric service

	Personnel
	Personnel trained in general financial matters as well as the Appalachian Software program
	High
	Availability of personnel

	Telephone
	Standard voice communications device
	Medium
	Availability of physical telephone units, availability of voice service

	Internet Connectivity
	Data transmission (high speed is preferable)
	High
	Availability of dial up or high speed connectivity


VITAL SYSTEMS (CONTINUED)
	CRITICAL SYSTEM OR EQUIPMENT LOCATION
	MAINTENANCE FREQUENCY
	CURRENT PROTECTION METHOD(S)

	Shinnston City Building 
	DAILY   Weekly   Monthly   Quarterly   Annually
Bi-Weekly   Bi-Annually   Never

(Circle only one)
	PC units available at designated alternate facilities

	Shinnston City Building
	DAILY   Weekly   Monthly   Quarterly   Annually

Bi-Weekly   Bi-Annually   Never

(Circle only one)
	Vendor agreement with Appalachian Software of Scott Depot for software maintenance and troubleshooting; remote data backup by Appalachian Software

	Throughout community
	DAILY   Weekly   Monthly   Quarterly   Annually

Bi-Weekly   Bi-Annually   Never

(Circle only one)
	Redundancy and protection as designed by Mon Power

	Throughout community
	DAILY   Weekly   Monthly   Quarterly   Annually

Bi-Weekly   Bi-Annually   Never

(Circle only one)
	Rotational scheduling; backups identified

	Shinnston City Building
	DAILY   Weekly   Monthly   Quarterly   Annually

Bi-Weekly   Bi-Annually   Never

(Circle only one)
	Redundancy and protection as designed by Frontier Communications; availability of telephones at alternate locations

	Throughout community
	DAILY   Weekly   Monthly   Quarterly   Annually

Bi-Weekly   Bi-Annually   Never

(Circle only one)
	Redundancy and protection as designed by Suddenlink; internet connectivity at alternate facilities


