CITY OF SHINNSTON CONTINUITY OF OPERATIONS PLAN
PUBLIC WORKS
VITAL RECORDS
	VITAL RECORD
	DESCRIPTION
	FORM OF RECORD
	TIME CRITICAL – NEEDED WITHIN 72 HOURS

	Sample Reports
	Reports and documentation of samples collected and monthly bacteria tests run
	Paper
Electronic

BOTH
	Yes
NO


VITAL RECORDS (CONTINUED)
	VITAL RECORD
	STORAGE LOCATION
	MAINTENANCE FREQUENCY
	CURRENT PROTECTION METHOD(S)

	Sample Reports
	Public Works Shop
	Daily  Weekly  MONTHLY  Quarterly  Annually          

Bi-weekly  Bi-annually  Never
	Records of sample tests kept at Clarksburg Water Board (where tests are normally done)


