CITY OF SHINNSTON CONTINUITY OF OPERATIONS PLAN
SEWER PLANT
VITAL RECORDS
	VITAL RECORD
	DESCRIPTION
	FORM OF RECORD
	TIME CRITICAL – NEEDED WITHIN 72 HOURS

	Process Control Records
	Required reports to the WVDEP about processes done at the plant as well as process and quality control measures done onsite
	Paper
Electronic

BOTH
	Yes
NO

	Weather Reporting
	Documentation onsite of such weather features as temperatures, rainfall, and flow
	Paper

Electronic

BOTH
	Yes

NO


VITAL RECORDS (CONTINUED)
	VITAL RECORD
	STORAGE LOCATION
	MAINTENANCE FREQUENCY
	CURRENT PROTECTION METHOD(S)

	Process Control Records
	Sewer Plant
	Daily  WEEKLY  Monthly  Quarterly  Annually          

Bi-weekly  Bi-annually  Never
	Past reports kept on file by WVDEP; reporting is typically suspended for the duration of the emergency and resumed post-response (there is an attempt to “catch up” missed days)

	Weather Reporting
	Sewer Plant
	DAILY  Weekly  Monthly  Quarterly  Annually          

Bi-weekly  Bi-annually  Never
	N/A


