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Description automatically generated] The City of Shinnston is now hiring a full-time utility clerk. FULL-TIME WATER CLERK

Job Description: under general supervision, performs full performance level work consisting of highly responsible office support work, including a variety of clerical and customer relations tasks, calling for interpretation and application of office procedures, rules, and regulations and for interaction with customers of city services.  Performs related work as required.
Qualifications: Must have high school diploma or GED equivalent and two years of customer service experience. Experience with MS Office (Word, Excel, PowerPoint, Access). Strong spelling and keyboarding skills. 
The City of Shinnston has a generous benefit package which includes health insurance, retirement benefits, paid holidays, vacation, and sick time. Please submit an application to the Shinnston City Building at 40 Main Street, Shinnston, WV 26431
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